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Parents and carers who live in Essex can now apply for their child’s school place online 
using the Essex Online Admissions Service at: www.essex.gov.uk/admissions. 
 
The online application system has a number of benefits for parents and carers: 
 
 • the online system is open 24/7 during the application period; 
 • you can access related information through links on the website to find out more about   
   individual schools, such as home to school transport or inspection reports; 
 • you will be sent an email to confirm that your application has been received; 
 • you will be told the outcome of your application by email on offer day. 
 
Admission arrangements are in accordance with Essex County Council policy. Parents 
can make applications through a Common Application Forms (CAFs) and Supplementary 
Information Forms (SIFs) Parents living in Essex must apply to Essex County Council for 
their preferred primary or infant schools. The Essex Common Application Form (CAF) is 
the only way you can apply for a primary school place for your child. The CAF can either 
be completed and submitted online at www.essex.gov.uk/admissions or you can 
download the form and return it to Essex County Council, School Admissions Essex 
County Council PO Box 4261 Chelmsford CM1 1GS.  Please do not do both. If more than 
one application is received the authority will process the last one to be submitted.  

Under the s234 of the Education Act 1996, the Directors are required to admit a child with 
a statement of Special Educational Needs or an EHCP that names the school. 

The Directors are anxious to ensure that the school serves the local community but there 
is no guarantee of a place for children living in the priority admission area and to this end 
priority is given in the following order: 

1. *A ‘looked after child’ or a child who was previously looked after but 
immediately after being looked after, became subject to an adoption, residence 
or special guardianship order. A looked after child is a child who is (a) in the 
care of a local authority, or (b) being provided with accommodation by a local 
authority in the exercise of their social services functions of the Children’s Act 
1989.  

2. Children with a sibling#  attending the school;  
3.  Children living in the priority admission area;  



 

 

4. Remaining applications.  
 

In the event of oversubscription within any of the above criteria, priority will be 
determined by straight line distance from home to school, those living closest 
being given the highest priority.  

 

As required by law, all infant and primary schools provide full-time admission for all 
children offered a place in the reception year group from the September following their 
fourth birthday. This means that you have the right to a full time place at the school your 
child is offered from September. The law does not require a child to start school until the 
start of the term following their fifth birthday. Compulsory school age is reached at that 
point. Parents can request that the date their child is admitted to school is deferred until 
later in the school year or until the child reaches compulsory school age in the school 
year. Where entry is deferred, the school will hold the place for that child and not offer it 
to another child. The parent would not however be able to defer entry beyond the 
beginning of the term after the child’s fifth birthday, nor beyond the academic year for 
which the original application was accepted. Parents can also request that their child 
attends part-time until the child reaches compulsory school age.  
 

Attendance at the nursery does not guarantee admission to the school.   Parents of 
children who are attending the nursery must apply for a place at the school if they want 
their child to attend the reception class.  The application will then be considered against 
the published admission criteria for the school.   There is no guarantee that a place will 
be offered. 
 

There is an appeals procedure available to parents who are refused admission, details of 
which are available from the Area Education Office. 

In addition to their right of appeal, unsuccessful candidates will be offered the opportunity 
to be placed on a waiting list which will stay open to the end of the Autumn Term. 

Prospective parents wishing to view the school, either during or after school hours, will be 
most welcome. Contact should be made with the office staff to arrange a mutually 
convenient appointment. 
 
Siblings# 
For applications made in the normal admission round a relevant sibling is a child who has 
a brother, sister, adopted brother or sister or stepbrother or stepsister living in the same 
family unit in the same family household and address who attends the preferred school in 
any year group excluding the final year. Biological siblings who attend the preferred 
school in any year group excluding the final year will also be treated as siblings 
irrespective of place of residence. Children residing in the same household as part of an 
extended family, such as cousins, will not be treated as siblings. 


